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Bruxelles, le

�����Circulaire n°16

2%-(7���3UHVWDWLRQV�GHV�SXpULFXOWULFHV�HQJDJpHV�FRPPH�DJHQWV
FRQWUDFWXHOV�VXEYHQWLRQQpV�

&KDTXH�DQQpH��XQ�HIIRUW�LPSRUWDQW�HVW�DFFRPSOL�HQ�IDYHXU�GHV�SXpULFXOWULFHV
HQJDJpHV�j�WLWUH�G·DJHQWV�FRQWUDFWXHOV�VXEYHQWLRQQpV��$�&�6����/HXUV�SUHVWDWLRQV
KHEGRPDGDLUHV�VRQW�PDLQWHQXHV�FHWWH�DQQpH�j�WURLV�TXDUWV�WHPSV�

$ILQ�GH�UHVSHFWHU�DX�PLHX[�OH�VWDWXW�VRFLDO�GH�FHV�DJHQWV�HW�G·DVVXUHU�OD�SOXV�JUDQGH
HIILFLHQFH�SpGDJRJLTXH��LO�PH�SDUDvW�LPSRUWDQW�GH�UDSSHOHU�TXHOTXHV�SULQFLSHV�UHODWLIV�DX[
WkFKHV�TXL�OHXU�VHURQW�FRQILpHV�HW�j�OHXUV�FRQGLWLRQV�JpQpUDOHV�GH�WUDYDLO�
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���0LVVLRQ�GH�OD�SXpULFXOWULFH

%LHQ�TXH�Q·pWDQW�SDV�UHSULVH�GDQV�O·HQFDGUHPHQW�RUJDQLTXH�GH�O·pFROH��XQH
SXpULFXOWULFH�DWWULEXpH�GDQV�OH�FDGUH�GH�FHWWH�FLUFXODLUH�IDLW�SDUWLH�LQWpJUDQWH�GH�O·pTXLSH
SpGDJRJLTXH�GH�FHWWH�pFROH�

/D�PLVVLRQ�IRQGDPHQWDOH�GHV�SXpULFXOWULFHV�HVW�GH�FROODERUHU�j�O·HQFDGUHPHQW�GHV
HQIDQWV�GH�O·pFROH�PDWHUQHOOH��HW�WRXW�SDUWLFXOLqUHPHQW�GHV�HQIDQWV�kJpV�GH�PRLQV�GH���DQV�

(OOH�LPSOLTXH�OHV�RULHQWDWLRQV�VXLYDQWHV��

• IDYRULVHU�OH�GpYHORSSHPHQW�SV\FKRPRWHXU�HW�O·H[SUHVVLRQ�RUDOH�SDU�GHV�DFWLYLWpV�OXGLTXHV��
 
• SURPRXYRLU�O·K\JLqQH�HW�O·pGXFDWLRQ�j�OD�VDQWp��
 
• YHLOOHU�DX�UHVSHFW�GHV�U\WKPHV�ELRORJLTXHV��
 
• IDYRULVHU�O·DGDSWDWLRQ�KDUPRQLHXVH�DX�FDGUH�GH�YLH�VFRODLUH�

 
 /·DSSUHQWLVVDJH�GX�ODQJDJH�HVW�RPQLSUpVHQW�GDQV�FHV�TXDWUH�RULHQWDWLRQV�HW�OHV�UHQG

LQWHUDFWLYHV�
 
 /D�GpVLJQDWLRQ�GHV�SXpULFXOWULFHV�HVW�GRQF�HQYLVDJpH�HQ�UDSSRUW�DYHF�OHV�EHVRLQV�G·XQ
DFFXHLO�GH�TXDOLWp�SRXU�O·HQIDQW��$LQVL��OD�GpVLJQDWLRQ�GH�OD�SXpULFXOWULFH�QH�SDOOLH�QL�OHV
PDQTXHV�GX�SRXYRLU�RUJDQLVDWHXU��PDQTXHV�DX[TXHOV�LO�SHXW�UHPpGLHU��QL�O·LQVXIILVDQFH�GH
O·HQFDGUHPHQW�HW�QH�UpSRQG�SDV�SULRULWDLUHPHQW�DX�FRQIRUW�GHV�DGXOWHV�
 

 (Q�IRQFWLRQ�GH�OD�IRUPDWLRQ�GH�OD�SXpULFXOWULFH�HW�GX�SURILO�GH�FHOOH�FL��LO�DSSDUDvW�TXH
VHV�FRPSpWHQFHV�V·LQVSLUHQW�j�OD�IRLV��

 
• GHV�EHVRLQV�GH�O·HQIDQW��SRXU�OXL�UHFRQQDvWUH�OH�GURLW�GH�JUDQGLU�HW�GH�FRQTXpULU�VRQ

DXWRQRPLH��
 
• GH�OD�VRFLDOLVDWLRQ�GH�O·HQIDQW��SRXU�OXL�SHUPHWWUH�GH�VH�FRQVWUXLUH�OD�FDSDFLWp�j�VH�GRQQHU

GHV�OLEHUWpV�HW�GHV�FRQWUDLQWHV�UHODWLYHPHQW�DX[�UqJOHV�pWDEOLHV�SDU�OD�VRFLpWp�
 
 3RXU�FH�IDLUH��O·DFWLRQ�GH�OD�SXpULFXOWULFH�V·H[HUFH�QRQ�VHXOHPHQW�DX�QLYHDX�GH�O·HQIDQW

PDLV�DXVVL�DX�QLYHDX�GH�OD�IDPLOOH�HW�GH�O·pTXLSH�pGXFDWLYH�
 
 ���$X�QLYHDX�GH�O·HQIDQW
 
 /D�SXpULFXOWULFH�HW�O·LQVWLWXWULFH�VRQW�FRPSOpPHQWDLUHV�GDQV�OHXUV�DFWLRQV��(OOHV�RQW�HQ

FKDUJH�O·LQWpJUDWLRQ�VRFLDOH�GH�WRXV�OHV�HQIDQWV��/·LQWpJUDWLRQ�GH�O·HQIDQW�GH���DQV�ï�VH�IHUD
G·DXWDQW�PLHX[�TX·LO�pYROXHUD�GDQV�XQH�FRPPXQDXWp�G·DGXOWHV�HW�G·HQIDQWV�GH�WRXV�kJHV��,O
FRQYLHQGUDLW�GqV�ORUV�G·pYLWHU�G·LQVWDOOHU�XQH�UXSWXUH�HQWUH�OHV�FODVVHV�PDWHUQHOOHV�HW�OD�FODVVH
GLWH�©�G·DFFXHLO�ª����ï�����DQV��HQ�SUpYR\DQW�GHV�DOWHUQDQFHV�HQWUH�OHV�JURXSHV�G·HQIDQWV�HW�HQ
WHQDQW�FRPSWH�GX�WHPSV�HW�GH�O·HVSDFH�

 
 /D�SXpULFXOWULFH�YHLOOHUD�DLQVL�j�UpSRQGUH�j�WRXV�OHV�EHVRLQV�GH�O·HQIDQW��j�OXL�IDLUH

DFTXpULU�GX�ODQJDJH�HW�GpYHORSSHU�OD�FRPPXQLFDWLRQ�YHUEDOH��j�UpDJLU�j�WRXWHV�OHV�VLWXDWLRQV
SDU�VRQ�VDYRLU�rWUH�HW�VRQ�VDYRLU�IDLUH�

 
 �����5pSRQGUH�j�WRXV�OHV�EHVRLQV�GH�O·HQIDQW
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 &HV�EHVRLQV�VRQW�G·RUGUH�SK\VLRORJLTXH��DIIHFWLI�HW�GH�VpFXULVDWLRQ��VRFLDO�HW

G·DXWRQRPLH��G·DFWLRQ��GH�MHX�HW�GH�GpFRXYHUWH��GH�FRPPXQLFDWLRQ�HW�G·H[SUHVVLRQ��G·DXWR�
FRQQDLVVDQFH��GH�UpIpUHQFH�DX�WHPSV�HW�j�O·HVSDFH��G·LPDJLQDWLRQ�HW�GH�FUpDWLRQ�

 
 &HSHQGDQW��O·pGXFDWLRQ�DX[�VRLQV�FRUSRUHOV�HVW�XQ�SRLQW�GH�GpSDUW�LQFRQWRXUQDEOH�j

O·pTXLOLEUH�GH�O·HQIDQW��TX·LO�VRLW�SK\VLTXH��SV\FKLTXH�RX�PRUDO���(Q�HIIHW��OD�TXDOLWp�GHV�JHVWHV
GH�O·DGXOWH��GHV�SDUROHV�pFKDQJpHV��GH�O·DWWHQWLRQ�TX·LO�DFFRUGH�j�FHOXL�FL�SHQGDQW�TX·RQ
O·KDELOOH��OH�GpVKDELOOH��OH�FKDQJH��OH�FRXFKH�������HVW�GpWHUPLQDQWH��FDU�j�FHW�kJH��OD
SK\VLRORJLH�HW�OD�SV\FKRORJLH�FRPPHQFHQW�VHXOHPHQW�j�rWUH�GLVWLQFWHV�

 
 $ILQ�GH�UHVSHFWHU�OHV�VSpFLILFLWpV�GHV�IRQFWLRQV�GH�O·LQVWLWXWULFH�HW�GH�OD�SXpULFXOWULFH�HW

SRXU�pYLWHU�OD�FRQIXVLRQ�GHV�U{OHV��LO�HVW�LQGLVSHQVDEOH�GH�PHWWUH�HQ�SODFH�XQH�LQIUDVWUXFWXUH�TXL
IDYRULVH�O·DXWRQRPLH�HW�OD�VRFLDOLVDWLRQ�HQ�WHQDQW�FRPSWH��

 
 �������GH�O·HVSDFH
 
• �SRXU�OHV�MHX[�HW�OD�PRWULFLWp��
• �SRXU�OHV�VRLQV�HW�O·K\JLqQH��
• �SRXU�OD�FROODWLRQ�HW�RX�OHV�UHSDV��
• �SRXU�OD�VLHVWH�HW�RX�OH�UHSRV�

 
 2Q�\�WURXYHUDLW�SDU�H[HPSOH��

 
• GHV�MHX[��FKRLVLV�HW�HQWUHWHQXV�DYHF�VRLQ��FI��K\JLqQH���
• GHV�WDSLV�SRXU�MRXHU�SDU�WHUUH��
• GHV�pYLHUV�HW�GHV�WRLOHWWHV�j�OD�WDLOOH�GHV�HQIDQWV��
• XQH�WDEOH�j�ODQJHU��
• GHV�JREHOHWV��GX�GHQWLIULFH�HW�GHV�EURVVHV�j�GHQWV�QRPLQDWLIV��
• GHV�PRXFKRLUV�HQ�SDSLHU��GHV�VHUYLHWWHV�HW�GHV�JDQWV�GH�WRLOHWWH�LPSHFFDEOHV��
• GHV�SHWLWV�OLWV�DYHF�GUDSV�HW�FRXYHUWXUHV�SURSUHV�HW�SHUVRQQHOV��
• GHV�FRXVVLQV�

 
 /RUVTXH�OH�SRXYRLU�RUJDQLVDWHXU�RUJDQLVH�GDQV�OH�PrPH�EkWLPHQW�SOXVLHXUV�FODVVHV�GH

SHWLWV�RX�SOXVLHXUV�FODVVHV�FRPSRVLWHV�GDQV�OHVTXHOOHV�RQ�WURXYH�GHV�HQIDQWV�GH���DQV�ï�j���DQV�
LO�HVW�LPSRUWDQW�GH�SHQVHU�j�XQH�XQLWp�SpGDJRJLTXH�WDQW�GDQV�OH�U{OH�GH�FKDFXQ�TXH�GDQV
O·RUJDQLVDWLRQ�GHV�ORFDX[��FHX[�FL�GRLYHQW�rWUH�UDSSURFKpV����(Q�HIIHW�OD�SXpULFXOWULFH�GRLW
SRXYRLU�DPpQDJHU�HW�JpUHU�VRQ�HVSDFH�SRXU�TX·LO�QH�VRLW�SDV�LVROp�HW�SRXU�TX·LO�VRLW�DFFHVVLEOH
DX[�HQIDQWV�

 
 
 �������GX�WHPSV
 

 /�¶KRUDLUH�VHUD�RUJDQLVp�HQ�WHQDQW�FRPSWH�GHV�U\WKPHV�ELRORJLTXHV�GHV�HQIDQWV�PDLV
DXVVL�HQ�IRQFWLRQ�GX�SURMHW�G·pWDEOLVVHPHQW��HW�HQ�V·LQVSLUDQW�GHV�FRQVWDWV�UHOHYpV�GDQV�OH
UDSSRUW�GH�OD�FRPPLVVLRQ�GHV�U\WKPHV�VFRODLUHV��/D�SUpIpUHQFH�VHUD�GRQQpH�j�XQ�KRUDLUH�TXL
SHUPHW�XQ�DFFRPSDJQHPHQW�DX�UHSDV�HW�j�OD�VLHVWH�
 
 �����9HLOOHU�j�O·DFTXLVLWLRQ�GX�ODQJDJH�HW�j�OD�FRPPXQLFDWLRQ�RUDOH

 
 /D�SXpULFXOWULFH�MRXH�XQ�U{OH�SUpSRQGpUDQW�HQ�FH�GRPDLQH��QRWDPPHQW�
 

• HQ�SDUODQW�SRXU�O·HQIDQW�TXDQG�FHOXL�FL�QH�SHXW�HQFRUH�OH�IDLUH��
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• HQ�DPpQDJHDQW�GHV�VLWXDWLRQV�HW�GHV�UqJOHV�GH�YLH�DPHQDQW�O·HQIDQW�j�HQULFKLU�VRQ
YRFDEXODLUH�HW�VHV�VWUXFWXUHV�ODQJDJLqUHV��

• HQ�UHIRUPXODQW�OHV�SURGXFWLRQV�SOXW{W�TX·HQ�OHV�FRUULJHDQW��
• HQ�UHQYR\DQW�XQ�IHHG�EDFN�SRXU�V·DVVXUHU�GH�OD�FRPSUpKHQVLRQ�SDU�O·HQIDQW�
 
 HW�FH�SHQGDQW�OHV�DFWLYLWpV�GH�ODQJDJH�PDLV�DXVVL��
 
• SHQGDQW�OHV�VRLQV�LQGLYLGXHOV��KDELOODJH��WRLOHWWH��SURSUHWp�GHV�PDLQV�������
• j�O·DPRUFH�GHV�MHX[�V\PEROLTXHV��
• SHQGDQW�OHV�DFWLYLWpV�SURSRVpHV��
• DX�PRPHQW�GH�OD�FROODWLRQ��
• DX�FRXFKHU�RX�DX�OHYHU�GH�VLHVWH��
• SHQGDQW�OHV�MHX[�SV\FKRPRWHXUV��
• ���

 
 �����5pDJLU�j�WRXWHV�OHV�VLWXDWLRQV�SDU�VRQ�VDYRLU�rWUH�HW�VRQ�VDYRLU�IDLUH
 
 /H�VDYRLU�rWUH�GH�OD�SXpULFXOWULFH�OXL�SHUPHW�GH��
 

• SRUWHU�XQH�DWWHQWLRQ�UHVSHFWXHXVH�j�O·HQIDQW��
• VH�GpFHQWUHU�SRXU�IDYRULVHU�OH�SDVVDJH�KDUPRQLHX[�HQWUH�O·pFROH�HW�OD�IDPLOOH�HQ�pWDQW�XQH

SHUVRQQH�OLHQ��HOOH�QH�VHUD�MDPDLV�XQ�VXEVWLWXW�GH�OD�PqUH�pYLWDQW�DLQVL�j�O·HQIDQW�XQH
FRQIXVLRQ�GHV�U{OHV��QpIDVWH�j�VRQ�GpYHORSSHPHQW���

• PHWWUH�O·HQIDQW�HQ�FRQILDQFH�GDQV�VHV�UHODWLRQV�VRFLDOHV�HW�SDU�UDSSRUW�DX[�DFWLYLWpV�HW
DSSUHQWLVVDJHV�JpUpV�GDQV�OD�FODVVH��

• DYRLU�XQH�DWWLWXGH�VpFXULVDQWH�HW�HPSDWKLTXH��GDQV�VHV�JHVWHV�HW�VHV�SDUROHV�PDLV�DXVVL�GDQV
VHV�QRQ�GLWV��

• pFRXWHU��REVHUYHU��DJLU�HW�LQWHUDJLU�DYHF�O·HQIDQW�
 
 
 
 /H�VDYRLU�IDLUH�GH�OD�SXpULFXOWULFH�OXL�SHUPHW�GH��
 

• RUJDQLVHU�XQH�FROODWLRQ�HW�XQH�VLHVWH�GH�TXDOLWp��
• DPpQDJHU�GHV�PRPHQWV�GH�UHODWLRQ�LQGLYLGXHOOH��
• SULYLOpJLHU�O·DXWRQRPLH�GH�O·HQIDQW�GDQV�VHV�GpFRXYHUWHV�SOXW{W�TXH�GHV�DSSUHQWLVVDJHV

SUpFRFHV��
• SUpYRLU�GHV�DQLPDWLRQV�j�FDUDFWqUH�OXGLTXH��URQGHV��FRPSWLQHV��MHX[�PRWHXUV������IDYRULVDQW

DLQVL�OH�GpYHORSSHPHQW�GHV�UHODWLRQV�VRFLDOHV�HQWUH�HQIDQWV��
• SUpYRLU�XQ�DPpQDJHPHQW�pYROXWLI�GH�O·HQYLURQQHPHQW��
• GRQQHU�GHV�VRLQV�DX[�HQIDQWV��PDLV�DXVVL�OHXU�DSSUHQGUH�j�DJLU�VHXOV��
• DSSUHQGUH�j�V·KDELOOHU��
• RUJDQLVHU�DYHF�OD�FROODERUDWLRQ�GH�O·HQVHLJQDQWH�GHV�FRLQV�GH�MHX[�V\PEROLTXHV�HW�\�MRXHU�

 
 7UDGXLUH�FHV�DFWLRQV�HW�OHV�REVHUYDWLRQV�DIIpUHQWHV�GDQV�XQ�FDUQHW�GH�ERUG�HVW�XQH

JDUDQWLH�G·DFFRPSDJQHPHQW�HIILFDFH�
 
 
 ���$X�QLYHDX�GH�OD�IDPLOOH
 
 7RXW�FRPPH�OHV�DXWUHV�SDUWHQDLUHV�GH�O·pTXLSH�pGXFDWLYH��OD�SXpULFXOWULFH�UHVSHFWHUD

O·pGXFDWLRQ�GRQQpH�HW�OD�FXOWXUH�YpFXH�SDU�OD�IDPLOOH��pWDQW�HQWHQGX�TXH�O·DGKpUHQFH�GH�OD
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IDPLOOH�DX[�SURMHWV�pGXFDWLI�HW�SpGDJRJLTXH�LPSOLTXH�TXH�FHOOH�FL�UHVSHFWH�OHV�UqJOHV�pWDEOLHV
SDU�O·pFROH��&RPPH�VHV�FROOqJXHV�LQVWLWXWHXUV�WULFHV��HOOH�VHUD�XQ�PRGqOH�GH�UpIpUHQFH�SRXU�OHV
SDUHQWV�DLQVL�TX·XQ�OLHQ�HQWUH�O·pFROH�HW�OD�IDPLOOH�

 
 
 ���$X�QLYHDX�GH�O·pTXLSH�pGXFDWLYH
 
 /D�SXpULFXOWULFH�V·LQIRUPHUD�GHV�QRXYHOOHV�WHQGDQFHV�pGXFDWLYHV��(OOH�YHLOOHUD�j�V·LQVFULUH

GDQV�GHV�IRUPDWLRQV�FRQWLQXpHV�VSpFLILTXHV�j�VRQ�DFWLRQ�HW�j�DVVLVWHU�DX[�FRQIpUHQFHV
SpGDJRJLTXHV��(OOH�SDUWLFLSHUD��FRPPH�OHV�DXWUHV�PHPEUHV�GH�O·pTXLSH��DX[�IRUPDWLRQV�HQ
VLWH�VL�FHOOHV�FL�FRQFHUQHQW�OH�QLYHDX�GDQV�OHTXHO�HOOH�WUDYDLOOH�

 
 /D�SXpULFXOWULFH�HVW�WHQXH�G·DVVLVWHU�j�OD�MRXUQpH�G·LQIRUPDWLRQ�DQQXHOOH�RUJDQLVpH�SDU

O·LQVSHFWLRQ�
 
 (OOH�UHFHYUD��FRPPH�VHV�FROOqJXHV�LQVWLWXWHXUV�WULFHV�OHV�GRFXPHQWV�HW�OH�PDWpULHO�PLV�j

OD�GLVSRVLWLRQ�GH�O·pTXLSH�SRXU�PHWWUH�HQ�±XYUH�OHV�SURMHWV�pGXFDWLI��SpGDJRJLTXH�HW
G·pWDEOLVVHPHQW�

 (Q�FRPSOpPHQW�j�FHWWH�FLUFXODLUH��OHV�GRFXPHQWV�©�/·pTXLSH�pGXFDWLYH��OD�SXpULFXOWULFH
HW�PRL«�*UDQGLU�j�O·pFROH�PDWHUQHOOH��������ª��©�6RFOHV�GH�FRPSpWHQFHV��������ª��©�'H���DQV�HW
GHPL�j����DQV��UpXVVLU�O·pFROH��������ª��HW�©�$�O·pFROH�IRQGDPHQWDOH��OHV�HQMHX[�DYDQW���DQV
�������ª��SRXUURQW�rWUH�GHV�UpIpUHQWV�TXL�DLGHURQW�OD�SXpULFXOWULFH�HW�O·pTXLSH�pGXFDWLYH�j
UpIOpFKLU�VXU�OHV�SUDWLTXHV�HW�OHV�D[HV�GH�WUDYDLO�j�PHWWUH�HQ�±XYUH�
 
 

 ���4XDOLILFDWLRQ
 
 /
DWWHQWLRQ�GHV�SRXYRLUV�RUJDQLVDWHXUV�HW�GHV�GLUHFWLRQV�GHV�pWDEOLVVHPHQWV�VFRODLUHV�HVW
DWWLUpH�VXU�OH�IDLW�TXH�OD�SHUVRQQH�HQJDJpH�GRLW�REOLJDWRLUHPHQW�rWUH�GpWHQWULFH�
 
• VRLW�GX�FHUWLILFDW�GH�TXDOLILFDWLRQ�VDQFWLRQQDQW�OHV�pWXGHV�GH�SXpULFXOWULFH�
 
• VRLW�GX�EUHYHW�GH�SXpULFXOWULFH��VRLW�GH�FHOXL�GH�PRQLWULFH�SRXU�FROOHFWLYLWpV�G
HQIDQWV�
 
 3DU�PHVXUH�WUDQVLWRLUH��OHV�DVSLUDQWHV�HQ�QXUVLQJ�TXL�FRPSWHQW�XQH�DQFLHQQHWp�GH�WURLV
DQQpHV�DX�PRLQV�HQ�TXDOLWp�GH��SXpULFXOWULFH��$�&�6��VRQW�SUpVXPpHV�DYRLU�OD�TXDOLILFDWLRQ�UHTXLVH
SRXU�rWUH�UpHQJDJpHV�HQ�TXDOLWp�GH�SXpULFXOWULFHV�
 
 
 

 ���(QJDJHPHQW�HW�DIIHFWDWLRQ
 
 

 'qV�O·HQJDJHPHQW�GH�OD�SXpULFXOWULFH��HW�DYDQW�OD�VLJQDWXUH�GX�FRQWUDW�GH�WUDYDLO��OD
GLUHFWLRQ��

 
• OXL�FRPPXQLTXH�OH�FRQWHQX�GH�OD�SUpVHQWH�FLUFXODLUH�HW�OXL�HQ�SURFXUH�FRSLH��
 
• PHW�O·DFFHQW�VXU�OD�QpFHVVLWp�G·XQ�WUDYDLO�G·pTXLSH�R��HOOH�GHYUD�IDLUH�SUHXYH�GH

FROODERUDWLRQ��GH�SDUWLFLSDWLRQ�HW�G·LQLWLDWLYH��
 
• O·LQYLWH�j�DGKpUHU�DX[�YDOHXUV�HW�DX[�SUDWLTXHV�SpGDJRJLTXHV�GH�O·pFROH��HW�OXL�UHPHW�OHV

SURMHWV�pGXFDWLI��SpGDJRJLTXH�HW�G·pWDEOLVVHPHQW�
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 /D�SXpULFXOWULFH�GRLW�rWUH�DIIHFWpH�j�O
LPSODQWDWLRQ�VFRODLUH�WHOOH�TXH�SUpFLVpH�VXU
O
DXWRULVDWLRQ�G
HQJDJHPHQW�
 
 7RXW�GpSODFHPHQW�HQ�FRXUV�G
DQQpH�VFRODLUH�VHUD�VRXPLV�j�PRQ�DXWRULVDWLRQ�SUpDODEOH�
/D�GHPDQGH�VHUD�GLUHFWHPHQW�LQWURGXLWH�DXSUqV�GH�OD�FHOOXOH�$&6�GX�&DELQHW��GRQW�YRLFL�OHV
FRRUGRQQpHV��
 
 
 

 
 

 &DELQHW�GH�0RQVLHXU�OH�0LQLVWUH�GH�O·(QIDQFH�
 FKDUJp�GH�O·(QVHLJQHPHQW�IRQGDPHQWDO��GH�O·$FFXHLO�HW�GHV�0LVVLRQV�FRQILpHV�j

O·2�1�(�
 &HOOXOH�$�&�6���3XpULFXOWULFHV

 5XH�%HOOLDUG������
 �����%58;(//(6

 
 &HWWH�FHOOXOH�VH�FKDUJHUD�GH�UHFXHLOOLU�O·DYLV�GH�O·LQVSHFWLRQ�PDWHUQHOOH�SRXU
O·HQVHLJQHPHQW�GH�OD�&RPPXQDXWp�IUDQoDLVH�RX�GHV�LQVSHFWLRQV�PDWHUQHOOH�HW�SULQFLSDOH�SRXU
O·HQVHLJQHPHQW�VXEYHQWLRQQp�
 
 $ILQ�G·DVVXUHU�OD�VWDELOLWp�GHV�pTXLSHV�pGXFDWLYHV�HW�SRXU�DXWDQW�TX·XQ�SRVWH�GH
SXpULFXOWULFH�VRLW�j�QRXYHDX�DWWULEXp��LO�HVW�GHPDQGp�TXH�OH�FRQWUDW�GH�O·DJHQW�VRLW�UHFRQGXLW
SDU�OH�3RXYRLU�RUJDQLVDWHXU��6L�XQ�DJHQW��DX�WHUPH�G·XQH�DQQpH��Q·D�SDV�GRQQp�VDWLVIDFWLRQ��OH
3RXYRLU�RUJDQLVDWHXU�HVW�WHQX�GH�O·HQ�DYLVHU�HW�GH�OXL�HQ�SUpFLVHU�OHV�PRWLIV�SDU�pFULW��&RSLH�GH
FHW�pFULW�VHUD�DGUHVVpH�j�PRQ�DWWHQWLRQ��j�O·DGUHVVH�FL�GHVVXV�PHQWLRQQpH�

 Si les raisons d’une non-reconduction ne me semblaient pas motivées, je me
réserverais le droit de refuser la proposition faite par la Commission d’avis en ce qui
concerne l’octroi d’une puéricultrice pour l’année scolaire suivante.
 
 

 ���3UHVWDWLRQV
 
 
 

 3UHVWDWLRQV�KHEGRPDGDLUHV
 

 /HV�SUHVWDWLRQV�KHEGRPDGDLUHV�GH�OD�SXpULFXOWULFH�FRUUHVSRQGHQW�DX�PD[LPXP�DX[�ñ
GH����SpULRGHV�GH����PLQXWHV��VRLW����SpULRGHV�HW�GHPLH�GH����PLQXWHV�RX������PLQXWHV�
 (OOHV�FRPSUHQQHQW�
 
• �����PLQXWHV�PD[LPXP�HQ�VRXWLHQ�DX[�LQVWLWXWULFHV�PDWHUQHOOHV�GXUDQW�OHXUV����j����SpULRGHV

GH�FRXUV�
 
• ����PLQXWHV�PD[LPXP�DYHF�OHV�pOqYHV��HQ�GHKRUV�GHV�SpULRGHV�GH�FRXUV��SRXU�O·DFFXHLO�

O·DQLPDWLRQ�HW�OD�VXUYHLOODQFH�GHV�HQIDQWV�DLQVL�TXH�O·DLGH�DX[�UHSDV��HW�QRQ�OHXU
VXUYHLOODQFH��

 
• ����PLQXWHV�PD[LPXP�HQ�GHKRUV�GH�OD�SUpVHQFH�GHV�pOqYHV��SRXU�OD�FRQFHUWDWLRQ�DYHF�OHV

LQVWLWXWULFHV��OHV�SDUHQWV�HW�OH�FHQWUH�3�0�6�
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7RXWHV�FHV�SUHVWDWLRQV�V·DGUHVVHQW�HQ�SULRULWp�DX[�HQIDQWV�GH�PRLQV�GH���DQV�HW�j
O·H[FOXVLRQ�GX�QLYHDX�SULPDLUH�

&HWWH�SXpULFXOWULFH�QH�SHXW�QRQ�SOXV�rWUH�WLWXODLUH�G·XQ�JURXSH�G·HQIDQWV�GH�PDQLqUH
SHUPDQHQWH��&HWWH�GLVSRVLWLRQ�LPSOLTXH�TXH�OHV�HQIDQWV�TXL�SRXUUDLHQW�OXL�rWUH�FRQILpV�SRXU
G·pYHQWXHOOHV�DFWLYLWpV�VpSDUpHV�GX�UHVWH�GH�OD�FODVVH��QH�SHXYHQW�FRQVWLWXHU�XQ�JURXSH
SHUPDQHQW�WRXW�DX�ORQJ�GH�O·DQQpH�VFRODLUH�

3UHVWDWLRQV�MRXUQDOLqUHV

/HV�SUHVWDWLRQV�MRXUQDOLqUHV�QH�SRXUURQW�HQ�DXFXQ�FDV�rWUH�LQWHUURPSXHV�SDU�SOXV�G·XQH
SpULRGH�G·LQDFWLYLWp��&HWWH�SpULRGH�QH�SHXW�H[FpGHU�OD�GXUpH�QRUPDOH�GH�O·LQWHUUXSWLRQ�GH�PLGL
DFFRUGpH�DX[�pOqYHV�

/HV�SUHVWDWLRQV�MRXUQDOLqUHV�QH�SRXUURQW�LQFOXUH�SOXV�GH�����PLQXWHV�HQ�GHKRUV�GHV
SpULRGHV�GH�FRXUV�DX[�pOqYHV�

/·KRUDLUH�SUpFLV�GH�OD�SXpULFXOWULFH��YLVp�SRXU�DFFRUG�SDU�OH�FKHI�G·pWDEOLVVHPHQW�RX�OH
UHSUpVHQWDQW�GX�SRXYRLU�RUJDQLVDWHXU�HW�OD�SXpULFXOWULFH��VHUD�MRLQW�DX�FRQWUDW��8QH�FRSLH�VHUD
WUDQVPLVH�j�O·LQVSHFWULFH�PDWHUQHOOH�DYDQW�OH����RFWREUH�

���&RQJpV

/HV�SXpULFXOWULFHV�EpQpILFLHQW�GHV�PrPHV�SpULRGHV�GH�YDFDQFHV�HW�GH�FRQJpV�VFRODLUHV
TXH�OHV�HQVHLJQDQWV��7RXWHIRLV��SRXU�OHV�FRQJpV�GH�FLUFRQVWDQFHV��PDODGLH��PDWHUQLWp�����LO
FRQYLHQW�G·DSSOLTXHU�OHV�GLVSRVLWLRQV�SUpYXHV�HQ�OD�PDWLqUH�SDU�OD�OpJLVODWLRQ�GX�VHFWHXU�SULYp�

3DU�DLOOHXUV��LO�FRQYLHQW��HQ�FDV�GH�FRQJp�GH�PDWHUQLWp��GH�GHPDQGHU�DX[�VHUYLFHV�GX
0LQLVWUH�D\DQW�O·pGXFDWLRQ�GDQV�VHV�DWWULEXWLRQV��XQH�GpSrFKH�DXWRULVDQW�OH�UHPSODFHPHQW�GH
O·DJHQW��&HWWH�GHPDQGH�GRLW�rWUH�LQWURGXLWH�DYDQW�OH�GpEXW�GX�FRQJp�GH�PDWHUQLWp�FRPPH�LO
HVW�G·XVDJH�SRXU�WRXV�OHV�DJHQWV�FRQWUDFWXHOV�

7RXWH�DEVHQFH�SRXU�PDODGLH�VH�SURORQJHDQW�DX�GHOj�GH����MRXUV�©�FDOHQGULHU�ª
FRQVpFXWLIV�GRQQH�pJDOHPHQW�OLHX�j�XQ�UHPSODFHPHQW��&HOXL�FL�VHUD�GHPDQGp�GqV�TXH�OH
SRXYRLU�RUJDQLVDWHXU�DXUD�FRQQDLVVDQFH�GH�FHWWH�SURORQJDWLRQ��VHORQ�OHV�PrPHV�PRGDOLWpV
TXH�FHOOHV�GpFULWHV�FL�GHVVXV�SRXU�OH�FRQJp�GH�PDWHUQLWp�

Que ce soit dans le cas d’un congé de maternité ou d’un congé de maladie, le
pouvoir organisateur pourra engager un agent dès réception de la dépêche
ministérielle autorisant le remplacement. Cette disposition est également valable pour
le remplacement d’une puéricultrice qui ne prend pas son service ou qui  démissionne
en cours d’année scolaire.
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/H�SRXYRLU�RUJDQLVDWHXU�TXL�FRQFOXW�XQ�FRQWUDW�DYDQW�G·DYRLU�UHoX�OD�GpSrFKH
PLQLVWpULHOOH��HQJDJH�VD�VHXOH�UHVSRQVDELOLWp�

���&RQWU{OH

/·,QVSHFWLRQ�GH�O·HQVHLJQHPHQW�PDWHUQHO�D�PLVVLRQ�GH�FRQWU{OHU�VL�OHV�KRUDLUHV�HW�OHV
WkFKHV�DFFRPSOLHV�SDU�OD�SXpULFXOWULFH�VRQW�ELHQ�FRQIRUPHV�DX[�SUpVHQWHV�GLVSRVLWLRQV�

/H�0LQLVWUH�GH�O·(QIDQFH�
&KDUJp�GH�O·(QVHLJQHPHQW�IRQGDPHQWDO�

GH�O·$FFXHLO
HW�GHV�0LVVLRQV�FRQILpHV�j�O·2�1�(�

��-HDQ�0DUF�12//(7


